PNC SAMPLE LETTER #3 – REQUEST FOR FURTHER INFORMATION
DATE

MINISTER NAME

ADDRESS 1

ADDRESS 2

CITY
STATE
ZIP

Dear  MINISTER NAME;


I am writing on behalf of the Pastor (OR Associate Pastor) Nominating Committee of CHURCH NAME of CHURCH CITY. We received your Personal Information Form as part of our search process for a pastor (OR an associate pastor).  We are grateful for your interest in our position.

We would like to explore further conversations with you concerning this position. I am enclosing a set of supplemental questions on which we would appreciate your written reflections. We ask that you limit your answers to 2 (OR OTHER PAGE NUMBER) pages in total.


In addition, we would appreciate receiving from you a recorded sermon in either CD or MP3 form (OR SPECIFY FORMAT). 


Please send your answers and sermon no later than DUE DATE. Please send them to 



PNC MEMBER NAME



ADDRESS 1



ADDRESS 2



CITY
STATE
ZIP


Thank you for your continued interest in this position, and we look forward to hearing from you soon.

Yours,

PNC CHAIR NAME

