Finance Manager (Part-Time)
First Presbyterian Church of Fernandina Beach
9 North 6th St., Fernandina Beach, FL 32034
First Presbyterian Church of Fernandina Beach is seeking a detail-oriented and trustworthy Finance Manager to oversee the church’s day-to-day financial operations. This part-time, in-office position supports the ministry of the church through accurate financial management, reporting, and collaboration with church leadership.
Responsibilities
· Process deposits and record all offerings (cash, check, electronic)
· Maintain donor giving and stewardship pledge records
· Manage accounts payable and vendor payments
· Coordinate bi-monthly payroll with Paychex
· Reconcile monthly bank and investment accounts
· Maintain financial records, including restricted gifts and endowments
· Prepare monthly financial reports and annual 1099s
· Support Finance, Endowment, and Stewardship Committees
· Assist with annual budget, stewardship, and special campaigns
Qualifications
· Experience in bookkeeping or financial management (nonprofit/church experience preferred)
· Strong attention to detail, integrity, and confidentiality
· Proficiency with accounting systems and spreadsheets
· Ability to work collaboratively in a faith-based environment
Hours & Compensation
· Part-time, approximately 32 hours per week
· In-office position (not remote)
· Compensation commensurate with experience
To Apply:
Submit a resume and brief cover letter to Employment@FirstPresFB.org



